
UNITED STATES DISTRICT COURT
EA STERN DISTRICT OF NORTH CA ROLINA

U.S. PROBA TION OFFICE

POSITION ANNOUNCEMENT  -  No. 07-09

U.S. Probation Officer

(Court Services Unit)
*All applications previously received for Vacancy #07-05 & Vacancy  # 07-06 

will be given consideration for this position.   No need to re-apply.

OPENING DATE: June 26, 2007 LOCATION:   To be Determined 
     

CLOSING DATE: July 6, 2007 Grade/Salary: CL 25 ($36,430 - $60,160)*
Promotional Potential CL 28 ($50,712 - $85,068)
* Depending upon Qualifications and Experience

     
Description of Vacancy:

The U.S. Probat ion Of f ice is seeking qualif ied applicant s for a U.S. Probat ion Of f icer posit ion.  This posit ion w ill conduct

in-depth invest igat ions in the of f ice, at  jails, and/or in t he communit y , prepare complex report s, and make sentencing

recommendat ions t o t he court . The posit ion involves deadline oriented dut ies w hich place incumbents under constant

w ork pressures.  

Representative Duties:

• A t t ends init ial appearances and detent ion, removal,  arraignment /Rule 11 , and Rule 5  hearings.  Records

informat ion pert inent  t o said hearings and makes appropriat e interv iew  arrangements and/or ref errals.

• Interv iew s and verif ies informat ion prov ided by the defendant  t hrough subsequent  inquiries w it h arrest ing

authorit ies, U.S. A t t orney ’ s Of f ice, f amily ,  and community  t o determ ine defendant ’ s personal, social,  f inancial,

and crim inal histories.  

• Prepares a report  t o the judge prior to t he init ial hearing, making a recommendat ion regarding bail and/or release

or detent ion of  defendant .  Recommendat ion includes an evaluat ion of  prior conv ict ions, abilit y  of  defendant

t o post  bond, communit y  t ies, assessment  of  substance use/abuse, f light  risk, and potent ial danger to the

communit y .

• Conducts presentence invest igat ions by compiling, analyzing, and evaluat ing informat ion gathered during the

presentence invest igat ion.  Prepares presentence report s w hich include sentencing recommendat ions and

presents same t o t he court .   An integral part  of  t his process is t he interpretat ion and applicat ion of  t he U.S.

Sentencing Commission guidelines and relevant  case law .  Responds to judic ial of f icer’ s request s for informat ion

and adv ice.  Test if ies in court  as to the basis for f actual f indings and guideline interpretat ion.

Qualification Requirements:

1 . To qualif y  at  t he CL 25  level:   A  four-year degree f rom an accredit ed college or universit y  in a f ield of  academic

study such as crim inal just ice, crim inology, psychology ,  soc iology, human relat ions, account ing, educat ion,

business or public administ rat ion and one year of  specialized, progressively  responsible experience, gained af t er

t he complet ion of  a bachelor’ s degree,  in crim inal or f inancial invest igat ions, report  w rit ing, probat ion, pret rial

serv ices,  human serv ices,  parole,  correct ions,  counseling,  or w ork in substance abuse/addict ion t reatment .  

Educational Substitutions: Complet ion of  t he requirements f or a bachelor’ s degree f rom an accredit ed college

or universit y  and one of  t he follow ing requirements may be subst it uted f or one year of  specialized experience:

1 ) A n overall “ B”  grade point  average equaling 2 .90  or bet t er;  2 ) Standing in upper 1 /3  of  c lass;  3 ) A  “ B+ ”  (3 .5 )

average or bet t er in t he major f ield of  study; and 4 ) Elec t ion to membership in Phi Beta Kappa or other

acceptable nat ional honor societ ies.  Complet ion of  academic year of  graduate w ork (30  semester or 4 5  quart er

hours) in a f ield of  st udy closely  related to the posit ion equates to one year of  specialized experience.  



Experience as a police, custodial,  or security officer, other than any criminal investigative experience,  does not

qualify as specialized experience.

2 . Excellent  w rit t en and oral communicat ion skills, proof ing and grammat ical skills.

3 . Excellent  computer skills, in part icular, w ord processing.

4 . A bilit y  t o exerc ise init iat ive in handling assignments; t o perf orm  thorough invest igat ions; t o analyze and evaluate

varied informat ion f rom mult iple sources and form  conclusions; and, t o w rit e clear,  concise, grammat ically

correct  report s w hile meet ing st ric t  deadlines.

5 . M ust  possess unquest ioned integrit y ,  maturit y  of  judgment , and t rust .

6 . Have a demonst rated abilit y  t o meet  people,  inspire conf idence, and secure cooperat ion and teamw ork.

7 . A pplicant s must  be a U.S. c it izen and must  also meet  age and physical standards established under t he Federal

Employees Ret irement  System and it s prov isions for law  enforcement  personnel.  

Physical Requirements and M aximum Entry Age:

1 .  The dut ies of  probat ion of f icers require t he invest igat ion and management  of  conv icted crim inal of f enders w ho

present  physical danger t o of f icers and to the public.   In t he superv ision, t reatment ,  and cont rol of  t hese of f enders,

t hese dut ies require moderate to arduous physical exercise, including prolonged periods of  w alk ing and standing,

physical dexterit y  and coordinat ion necessary  to operate a f irearm, and use of  self -defense tact ics.  On a daily  basis,

t hese of f icers face unusual mental and physical st ress because they are subject  t o danger and possible harm during

f requent ,  direct  contact  w it h indiv iduals w ho are conv icted of  commit t ing Federal of f enses.

2.   Because of f icers must  ef f ect ively  deal w it h physical at t acks and are subject  t o moderate to arduous physical

exert ion,  applicant s must  be physically  capable.   Of f icers must  possess, w it h or w it hout  correct ive lenses, good distance

v ision in at  least  one eye and the abilit y  t o read normal size print .  Normal hearing abilit y , w it h or w it hout  a hearing aid,

is also required. 

First  t ime appointees to posit ions covered under law  enforcement  of f icer ret irement  prov isions must  not  have reached

their 37  birt hday at  t he t ime of  appointment .   A pplicant s 37  or over w ho have prev ious law  enforcement  experienceth

under the Civ il Serv ice Ret irement  System or the Federal Employees’  Ret irement  Syst em and w ho have eit her a

subsequent  break in serv ice or intervening serv ice in a non-law  enforcement  of f icer posit ion may have their prev ious

law  enforcement  of f icer experience subt racted f rom their age to determ ine w het her t hey meet  t he maximum age

requirement .

Background Investigation, Drug Screening, and M edical Standards:

Prior t o appointment ,  t he selectee considered for t his posit ion w ill undergo an ex tensive Of f ice of  Personnel

M anagement  (OPM ) background invest igat ion, medical examinat ion, and drug screening.  Upon successful complet ion

of  t he background invest igat ion, medical examinat ion, and drug screening, t he selectee may then be appoint ed

prov isionally , pending a favorable suit abilit y  determ inat ion by the court .  In addit ion, as a condit ion of  employment ,

incumbent  w ill be subject  t o ongoing random drug screening, updated background invest igat ions every  f ive years and,

as deemed necessary  by management  for reasonable cause, may be subject  t o subsequent  f it ness-for-duty  evaluat ions

and drug screening. If  a prov isional hire is authorized, cont inued employment  w ill be cont ingent  on successf ul

complet ion of  t he OPM  invest igat ion.

Salary and Benefits:

The appointment  w ill be made at  a salary  grade of  CL 25  w it h promot ional potent ial t o the CL 28  as ind icat ed.

Elect ronic Fund Transfer (EFT) for payroll deposit  is required.  Benef it s include paid vacat ion, sick leave and family  leave,

healt h and lif e insurance, f lex ible benef it s program, portable ret irement  plan w it h matching cont ribut ions, f lex ible w ork

schedule,  and a professional env ironment .  

Application Procedures:

A ll interested persons should submit  a cover let t er,  indicat ing locat ion pref erence(s),  along w it h the follow ing it ems:

1 ) A n AO78  (applicat ion form), t he supplemental data f orm, and t he required essay, all of  w hich are available v ia the

Internet  at :  w w w .ncep.uscourt s.gov/employment .ht m

2 ) A  copy of  last  tw o performance evaluat ions

3 ) A  cert if ied copy of  t ranscript  f or bachelor’ s degree 

http://www.ncep.uscourts.gov


This informat ion should be mailed to: U.S. Probat ion Of f ice, A t t n: Human Resources, 3 10  New  Bern Avenue, Room 434 ,

Raleigh, NC   27601 .  M ust  be postmarked no later t han Friday,  July  6 ,  2007 .  

Test ing, interv iew -related t ravel expenses, and any relocat ion expenses m ust  be paid by the applicant .    Furt her

quest ions or inquires may be directed to  9 1 9 -8 6 1 -0 2 1 7  or 9 1 9-8 6 1 -8 6 9 1 .

The court reserves the right to modify the conditions of this job announcement, to withdraw the job announcement,
or to fill the position at any time before the closing date, any of which actions may occur without any prior written
or other notice.

 -  THE COURT IS AN EQUAL EMPLOYMENT OPPORTUNITY EMPLOYER -


